
California Department of Rehabilitation VR Connections Portal
Accessing Authorizations and Payment Status
Vendor Reference Guide
Through the Department of Rehabilitation’s VR Connections Portal vendors can access Authorizations and view Payment Status of Invoices. This Reference Guide provides instructions on how to access both features.
A vendor can login to the VR Connections Portal by following the “YOU CAN SIGN UP OR LOG INTO THE PORTAL” link within any Authorization email a vendor receives. If a vendor has not established a VR Connections Portal account, the vendor will need to complete the Multi-Factor Authentication (MFA) process first to establish an account and create a password – Click HERE to access a video explaining how to complete the MFA process and an MFA Vendor Reference Guide. To login, please follow the steps below.
Logging In
Once the vendor has established an account, the link within the Authorization email will take the vendor to the Portal login screen. The vendor will enter the email and corresponding password and click “Log in”:
[image: ]
Vendors will then receive a message via their chosen MFA method, enter the Verification Code, and click “Verify” to be directed to the Authorization page.
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Checking Authorizations
On the Authorization page, previous Authorizations received by the vendor can be viewed (up to 500). JAWS users may review guide on navigating tables HERE. Tables mode: JAWS key + Space then T
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Clicking the Authorization Number (by default the second column from the left) will display the Authorization details under the “Details” tab.
[image: ]
To see a PDF version of the original Authorization, click “Files.” Then click “View” under the View Descriptions column.
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A box will appear to present our Terms for this download, please read and click the Accept button to view the PDF version of the Authorization.
[image: ]
A PDF version of the Authorization will automatically appear in the browser. Clicking the “Download” link will download a copy of the PDF.
[image: ]


Checking Payment Status
At the top left of the screen are three buttons, Home, Authorizations, and Invoices. Click “Invoices” to see the Invoice/Payment Status Screen. This screen contains a list of each invoice and its respective consumer, invoice amount, amount paid, status, DOR Office location and other information.
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JAWS users may review guide on navigating tables HERE. Tables mode: JAWS key + Space then T
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1 10/14/2021,1:32 PM 534333817 P0534333817 0o REDWOODS COMMUNITY COLLEGE DISTRICT Warrant Rodriguez Esq., Ashley | Andrew Santos




image4.png
Home  Authorizations

Authorization

P0O534333678

Details Files

Authorization Name
534333678

Type Name
Commodity

Status
Open

~ Amendment Information

Amendment Number
1

v Totals
Draft Total
$0.00

Original Total
$100.00

Current Total

Invoices

D DEPARTMENT of
REHABILITATION

Employment, Independence & Equality

Issue Date
8/4/2021
Start Date
8/4/2021

End Date
8/5/2021

Last Amended Date
8/4/2021

Paid Total
$0.00

Outstanding Total
$222.00

Cory (Vendor) v





image5.png
Home  Authorizations  Invoices

Authorization

P0O534333678

Details Files

Document

PO534333678 Issue

P0534333678 Amend 1

“

D DEPARTMENT of
REHABILITATION

Employment, Independence & Equality

Download Files

v

View Document

© View

© View

Cory (Vendor) v




image6.png
Acknowledge Terms

You have requested to render an authorization containing DOR consumer information. The computer you are
currently using may automatically save this confidential information on its hard drive or in cache. Rendering this
data could potentially allow others using this computer to see this information. By clicking "Accept” below, you
agree that you are solely responsible for protecting this DOR consumer information from access by
unauthorized parties. Select "Decline” to return to your previous screen.





image7.png
P0O534333678 Issue

o, Download (@) View File Details

SING AUTHORITY PURCHASE ORDER|
V. 72003)DR29D ) Computer G

; DEPARTMENT OF ‘“ DEP<RTMENT OF
1 REH<BILITATION 1. REHABILITATION NG AUTHORITY NUMBER

P Scrambled data . Scrambled data
SANTA BARBARA, CA 93103 ANTA BARBARA, CA 93 Tl

COAST COMMUNITY COLLEGE ~ [NFORMATIONTECHNOLOG
10 DISTR/ COASTLINE
SUPPLIER  COMMUNITY COLLEGE STENT NAME (LAST. FIRST. MIBDLR INTITAL)
- 11460 WARNER AVE. caTest. Angel T
(speor Print - FOUNTAIN V<LLEY . CA 92708 L Ange

Leaibly) OUNSELOS NAME

REUTIMARN, TARJA C
“OUNSELOR E-MAIL ADDW

DOR Use Ounly: COAST COMMUNITY COLLEGE DISTR/ aren Andryauskas@dor.ca.gov _
COASTLINE COMMUNITY COL EGE ONTACT PHONE NUMB=R ONTACT F<X NUMB==

SUPPLIER COSTACTNAME SPRLIE SUPPLIER FAX NUMBER  [SoPPLI E-M<IL ADDRESS
Vendor Contact 39846 karen.andryauskas @dor ca.gov

PAYMENT TERVS EXFIRA TION DATE
45 Days

REQUISED DELIVERY D2 -- 7IP CoD

[E] . T e XTENSION
1

wr“ o




image8.png
Invoice data last pulled on: 10/15/2021 8:26 AM

Invoices
Vendor Invoices
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