Record Keeping Worksheet 
Use this worksheet to keep records of any proof for reducing countable earnings, Paid Time Off (PTO), Impairment-Related Work Expenses (IRWEs), and Subsidy or Special Conditions.

Name: 
Date: 

Section 1: Countable Earnings Reduction
· Reason for Reduction:
· Proof Provided: 
· Date of Proof: 
· Additional Notes: 

Section 2: Paid Time Off (PTO)
· Type of PTO (e.g., vacation, sick leave):
· Dates of PTO: 
· Proof Provided (e.g., doctor's note, PTO request form): 
· Date of Proof: 
· Additional Notes: 

Section 3: Impairment-Related Work Expenses (IRWEs)
· Expense Description: 
· Amount: 
· Proof Provided (e.g., receipts, invoices): 
· Date of Proof: 
· Additional Notes: 

Section 4: Subsidy or Special Conditions
· Type of Subsidy/Special Condition: 
· Description: 
· Proof Provided: 
· Date of Proof: 
· Additional Notes: 
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